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MEMORANDUM OF UNDERSTANDING
Between
CITY OF CALISTOGA
AND
CALISTOGA PUBLIC EMPLOYEES ASSOCIATION

This Memorandum of Understanding is made and entered into between the CITY OF
CALISTOGA, hereinafter referred to as “CITY” and CALISTOGA PUBLIC EMPLOYEES’
ASSOCIATION, hereinafter referred to as “ASSOCIATION”, an unaffiliated, independent and
formally recognized employee ASSOCIATION, pursuant to the provisions of the Meyer-Milas-
Brown Act (Government Code Section 3500 et seq.).

The parties agree that this Memorandum of Understanding (MOU) shall be submitted to the City
Council of the City of Calistoga with the joint recommendation of the designated representatives
of the parties that body resolve to accept its terms and conditions and take such other and
additional action as may be necessary to implement the provisions.

CITY agrees to meet and confer in good faith regarding wages, hours, and other terms and
conditions of employment with ASSOCIATION, and shall consider fully such presentations as
are made by ASSOCIATION on behalf of its members prior to arriving at a determination of
policy or course of action.

The parties have met and conferred in good faith through their designated representatives
concerning those matters set forth in Government Code Section 3504 and have reached an
agreement thereon as set forth below.

The parties agree as follows:

Article 1 - Recognition

The CITY recognizes the ASSOCIATION as the exclusive representative on behalf of
employees occupying the full time job classifications listed in Exhibit A.

Such representation being subject to and qualified by employee rights under applicable State and
Federal law to be represented by the organization of their choice.

Article 2 — City Rights

Except as limited by the specific and express terms of this MOU, CITY hereby retains and
reserves unto itself all rights, powers, authority, duty and responsibilities confirmed on and
vested in it by the laws and Constitution of the State of California, the Municipal Code of the
City of Calistoga, and/or the laws and Constitution of the United States of America. Regardless
of any provision contained in the MOU or which may be implied from this MOU, CITY shall
retain and shall have the right to exercise the following exclusive rights, which include but are
not limited to the following:

A. Hire and Fire;
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B. Determine the mission of its constituent departments, divisions, or commissions, and
boards;

C. Set standards of service and municipal fees and charges;

D. Determine the procedures and standards of selection for employment, assignment,
transfer and promotion of applicants and employees, provided in the case of
employees that the exercise of such right shall not infringe on any rights employees
have under this MOU;

E. Direct its employees;

F. Discharge or suspend employees for just cause and take other disciplinary actions
against its employees as set forth herein;

G. Relieve its employees from duty because of lack of work or other legitimate reasons;
H. Maintain the efficiency of governmental operations;

I. Determine the methods, means and personnel by which governmental operations are
to be conducted;

J.  Determine and redetermine job content and job classifications;

K. Contract out any work which is now being performed by employees of the CITY or
which shall be performed in the future by employees of CITY, provided this only
occurs in those situations where the tasks cannot be accomplished by current
ASSOCIATION members as efficiently, economically, and expediently as can be
achieved by such contracting out, provided that CITY shall make every reasonable
effort to place service requiring similar skills as the work performed by the employee
when displaced by the contracting out and which requires minimal training to afford
the employee opportunity to adequately perform the new position;

L. Take all necessary actions to carry out the mission of the CITY, its constituent
departments, divisions, or commissions and boards in cases of emergencies;

M. Exercise complete control and discretion over its organization and the technology of
performing its work.

Article 3 — Employee/Association Rights

Employees of the CITY shall have the right to form, join and participate in the activities of an
employee organization of their own choosing for the purpose of representation on matters of
employer-employee relations including, but not limited to wages, hours, and other terms and
conditions of employment. Employees of CITY shall also have the right to refuse to join or
participate in the activities of employee organizations and shall have the right to represent
themselves individually in their employment relations with the CITY. Should any employee
exercise that right, the employee organization shall be given advance notification prior to the
implementation of the results of such self-representation.
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Employees designated as confidential may not be officers of the Association. Further,
ASSOCIATION members may not ask a designated confidential employee for information
deemed confidential by the CITY.

The CITY will grant to designated employees release time to participate in the
Labor/Management Committee meetings, Association activities in accordance with law or
Association activities with the approval of the City Manager.

Article 4 — Access of Facilities

All ASSOCIATION business will be conducted by employees and ASSOCIATION
representatives outside of established working hours, and CITY facilities will not be used for the
conduct of ASSOCIATION business, unless permission is granted before in writing by the City
Manager. Nothing herein shall be construed to prevent an ASSOCIATION representative or an
employee from contacting the City Manager or other management representatives regarding
personnel related matters during working hours.

The authorized ASSOCIATION Business Agent shall be given access to work locations during
working hours, provided that prior to visiting any work location the ASSOCIATION
representative notifies CITY.

Article 5 — No Discrimination

There shall be no discrimination based on race, creed, color, national origin, sex, ancestry,
marital status, pregnancy, sexual orientation, or legitimate Association activities against any
employee or applicant for employment by the ASSOCIATION or by the CITY or by anyone
employed by the CITY:; to the extent prohibited by applicable state and federal law, there shall
be no discrimination because of age. There shall be no discrimination against any disabled
person solely because of such disability; however the disabled person must be able to perform
the essential functions established for the classification.

Article 6 — Agency Shop

The ASSOCIATION agrees that is has a duty to provide fair and non-discriminatory
representation to everyone in the Bargaining Unit regardless of whether they are members of
ASSOCIATION or not.

This Agency Shop provision shall be implemented in accordance with Government Code Section
3502.5, except as noted below.

All members of the Bargaining Unit, as a condition of employment shall:
A. Become and remain a member of ASSOCIATION; or

B. Pay to ASSOCIATION an Agency Shop fee in an amount that does not exceed an
amount that may be lawfully collected under applicable laws. It shall be the sole
responsibility of ASSOCIATION to determine an agency shop fee which meets the
criteria above, or
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C. Do both of the following:

1. Execute a written declaration that the employee is a member of a bona fide
religion, body or sect which has historically held an objection to joining or
financially supporting any public employee organization as a condition of
employment; and

2. Pay a sum, through payroll deduction, equal to the agency shop fee described
above to a non-religious, non-labor, charitable fund chosen by the employee from
among the following charities:

a. Napa Women’s Shelter
b. Napa County Chapter of the Red Cross
C. American Cancer Society

The ASSOCIATION shall provide the City Manager with a copy of the ASSOCIATION agency
fee procedure and each revision thereof, and shall provide notice of said procedure to bargaining
unit members as required by all applicable laws. Failure by an employee to invoke the said
procedure within one (1) month after actual notice shall be a waiver by the employee of his/her
right to contest the amount of the agency fee, unless otherwise required by the law.

Annually, the ASSOCIATION shall provide the City Manager with copies of the financial report
required pursuant to the Labor Management Disclosure Act of 1959. Such report shall be
available to employees in the unit within sixty (60) days after the end of the fiscal year.

Such dues or Agency Shop fees shall, as a condition of continued employment, be deducted from
the Bargaining Unit Member’s paycheck on a monthly basis starting the first day of the month
following the completion of thirty (30) days of employment

The Bargaining Unit Member’s earnings must be sufficient after required deductions are made to
cover the amount of the dues or agency shop fees. When a Bargaining Unit Member is in a non-
pay status for an entire pay period, no withholding will be made to cover the pay period from
future earnings. All required deductions have priority over ASSOCIATION dues and agency
shop fees.

The CITY shall provide the above information concerning the fair share provisions, including the
fair share ASSOCIATION membership form, to all new employees who become covered by this
Agency Shop Agreement after the effective date of the Agency Shop Agreement.

The Agency Shop provision may be rescinded by a majority vote of all the Employees in the
Bargaining Unit, provided that:

A. A request for such a vote is supported by a petition containing the signatures of at
least 30% of the Employees in the Bargaining Unit;

B. The vote is by secret ballot;
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C. A vote may be taken at any time during the term of the MOU.

The ASSOCIATION shall provide the CITY with a copy of the ASSOCIATION Hudson
Procedure for the determination and protest of its agency shop fees. The ASSOCIATION shall
provide a copy of said Hudson Procedure to every fee payer covered by this Agency Shop
Agreement.

The ASSOCIATION shall indemnify, defend, and hold the CITY harmless against any and all
claims, demands, suites, orders or judgments or other forms of liability that arise out of or by
reason of this Agency Shop Agreement, or action taken or not taken by the CITY under this
Agency Shop Agreement. This includes, but is not limited to, the CITY Attorneys’ fees and
costs. The provisions of this Agency Shop Agreement shall not be subject to the grievance
procedure.

In no event shall the CITY be required to pay from its own funds ASSOCIATION dues, service
fees, or charitable contributions, which the Employee was obligated to pay, but failed to pay,
regardless of the reasons.

The CITY shall deduct approved ASSOCIATION sponsored insurance programs from the
employee’s pay in conformity with State and CITY regulations. ASSOCIATION shall provide
CITY with authorization for such deductions, and said authorizations shall clearly state the terms
and conditions for implementation of deductions and conditions for cancellation of deductions.

Article 7 — Severability

If any provisions of the application or any provisions of this MOU as implemented should be
rendered or declared invalid by any final court action or decree, or by reason of any preemptive
legislation, the remaining sections of this MOU shall remain in full force and effect for the
duration of said MOU.

This MOU is subject to all current and future applicable Federal, State and local laws.
All CITY ordinances, rules and regulations and policies shall be subject to the appropriate
revisions, amendments, and deletions necessary to conform to the purpose, intent and application

of the Articles of this MOU.

Article 8 — Term

This MOU becomes effective upon ratification by the Association and final adoption by the City
Council and shall remain in full force and effect through and including December 31, 2014.

Article 9 — Successor MOU

On or after September 1, 2014 either party hereto may, by written request of the other, initiate
negotiations for a successor MOU. Upon receipt of written notice and/or proposals, negotiations
shall begin no later than fifteen (15) days thereafter.
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Article 10 — MOU, Modifications and Waivers

This MOU sets forth the full and entire MOU of the parties regarding the matters set forth herein,
and any other prior or existing understanding or MOU, or side letter agreement over these
matters between the parties, whether formal or informal, are hereby superseded or terminated in
their entirety.

Except as specifically provided herein, it is agreed and understood that the parties hereto shall
not be required, but do reserve the right upon mutual agreement, to negotiate with respect to any
subject or matter covered herein or with respect to any other matters within the scope of
representation, during the term of this MOU.

No agreement, alteration, understanding, variation, waiver, or modification of any of the terms or
provisions contained herein shall in any manner be binding upon the parties hereto unless made
and executed by all parties hereto.

The waiver of any breach, term or condition of this MOU by either party shall not constitute a
precedent in the future enforcement of all its terms and provisions.

Article 11 — Authorized Agents

For the purposes of administering the terms and provisions of this MOU:

A. CITY’S principal authorized representative shall be the City Manager or his/her duly
authorized representative (address: 1232 Washington Street, Calistoga, CA, 94515)

B. The Association’s principal authorized agent shall be the President of the Calistoga
Public Employees’ Association, (address: 1232 Washington Street, Calistoga, CA
94515)

Article 12 — Concerted Activities

It is agreed that there will be no strike, work stoppage, slowdown, picketing or refusal or failure
to fully and faithfully perform job functions and responsibilities, or other interference with the
operations of the CITY by the ASSOCIATION or by its officers, agents, or members during the
term of this MOU, including the recognition of picket lines or additional compliance with the
request of other labor organizations to engage in such activity.

ASSOCIATION recognizes the duty and obligation of its representatives to comply with the
provisions of this MOU and to make every effort toward inducing all employees to do so.

In the event of a strike, work stoppage, slowdown, or other interference with the operation of the
CITY by employees who are represented by the ASSOCIATION, the ASSOCIATION agrees in
good faith to take all necessary steps to cause those employees to cease such action.

It is agreed that any employee violating this Article may be subject to discipline up to and
including termination by the CITY.
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Article 13 — Salaries

A

B.

C.

D.

Effective January 1, 2013, all salaries shall be increased by two percent (2%). See
attached salary schedule (Exhibit B).

Effective January 1, 2014 all salaries shall be increased by one percent (1%). See
attached salary schedule (Exhibit B).

Monthly salaries shall be provided in accordance with ranges established for each
position listed in Exhibit A.

Any employee demoted for cause shall have his/her salary reduced commensurate
with the reduction in job classification and the responsibilities attendant thereon. Any
such reductions are subject to the meet and confer process prior to implementation.

Article 14 — Service Longevity Pay

The CITY shall provide a lump sum Service Longevity Pay in the following manner.

A.

On the completion of five (5) years of continuous service from the initial anniversary
date with the CITY, the CITY shall provide the employee with a one-time lump sum
Service Longevity Pay equivalent to 1.5% of the employee’s annual base salary.

On the completion of ten (10) years of continuous service from the initial anniversary
date with the CITY, the CITY shall provide the employee with a one-time lump sum
Service Longevity Pay equivalent to 2% of the employee’s annual base salary.

. On the completion of fifteen (15) years of continuous service from the initial

anniversary date with the CITY, the CITY shall provide the employee with a one-
time lump sum Service Longevity Pay equivalent to 2% of the employee’s annual
base salary.

On the completion of twenty (20) years of continuous service from the initial
anniversary date with the CITY, the CITY shall provide the employee with a one-
time lump sum Service Longevity Pay equivalent to 2.5% of the employee’s annual
base salary.

On the completion of twenty five (25) years of continuous service from the initial
anniversary date with the CITY, the CITY shall provide the employee with a one-
time lump sum Service Longevity Pay equivalent to 2.5% of the employee’s annual
base salary.

After the twenty-fifth (25th) year of service with the City, and upon completion of
each fifth year of continuous service from the initial anniversary date with the City,
the City shall provide the employee with a one-time lump sum Service Longevity Pay
equivalent to 2.5% of the employee’s annual base salary.

Continuous service is defined as years from the anniversary date of initial hire of the
employee.
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Article 15 — Incentive Pays

A

The CITY will provide a $100.00 per month differential to employees in a position
approved by the City Manager and who have passed the CITY selected proficiency
test for their use of Spanish on behalf of the CITY.

For Plant Operator I, Il and 11l and Maintenance Technician I, Il and Il positions
within water treatment, wastewater treatment, and water distribution, the City shall
provide a 2.5% of base salary incentive for each approved Water or Wastewater
Operator’s certification and, effective upon adoption of this memorandum of
understanding, Water Distribution certification obtained that are above the minimum
required for each position. The maximum shall be 5% of base pay.

Any employee currently receiving certification pay that is not required by the State or
required as a condition of City employment shall suffer no loss. Effective upon
adoption of the MOU employees not required by the State or required to obtain a
certification as a condition of City employment shall not be eligible for certification

pay.

For example, a Plant Operator 1 is required to have a minimum certification of a Water |1
and Wastewater Il. If the Plant Operator 1l has a Water 11l Certification, he/she will
receive a 2.5% incentive and an additional 2.5% for a Wastewater Il Certification.
Eligibility for this incentive pay shall be determined by the Director of Public Works and
approved by the City Manager.

Article 16 — Work Schedule

A.

This Article is intended to define the normal hours of work and shall not be construed
as a guarantee of work per day or per week, or of days of work per week.

Workday: The normal workday shall be eight (8) hours of work in a twenty-four
consecutive hour period except in case of emergencies. 8:00 a.m. is recognized as the
start of a normal workday.

Work shift: Employees shall be scheduled to work on regular work shifts having
regular starting and quitting time. Call-outs or overtime does not constitute a change
in work shift.

Workweek: The normal workweek shall be five (5) work days and two (2)
consecutive days of rest in a seven (7) consecutive day period. Monday is recognized
as the first day of a normal workweek except in cases of emergencies or at the
specific request of an employee and upon approval of employee’s direct supervisor
and department head. Nothing herein shall be construed to eliminate currently
established irregular work schedules of any permanent full-time position.

Administrative Relief: Changes in the work schedule may be made on an individual
basis for each employee, but must be mutually agreed upon by the employee, the
employee’s direct supervisor and department head.
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Article 17 — Stand-By

A. Should CITY call back any full-time employee on stand-by, after his normal working
hours to perform work, CITY shall pay the employee time and one-half (1-1/2) for all
hours actually worked, but in no event shall employee receive less than a minimum of
two (2) hours’ time and one-half pay regardless of time actually worked as a result of
being called back to perform services for CITY.

B. Stand-by shall be mandatory for all qualified personnel.

C. Stand-by scheduling may be modified by the department head to accommodate
personnel availability and departmental needs.

D. Stand-by employees shall receive a minimum compensation for being on stand-by,
even when not required to perform work as a result thereof. Such compensation shall
be straight-time wages in the amount of one (1) hour per workday, three (3) hours for
Fridays, effective upon adoption of this memorandum of understanding, and four (4)
hours per weekend day or holiday.

Article 18 - Holidays

A. Each employee in a classification represented by this MOU shall be allowed the
following holidays with full pay:

New Year’s Day January 1

Martin Luther King’s Birthday Third Monday in January
Presidents Day Third Monday in February
Memorial Day Last Monday in May
Independence Day July 4

Labor Day First Monday in September
Veteran’s Day November 11
Thanksgiving Day Fourth Thursday in November
Day After Thanksgiving Day Friday after Thanksgiving
Christmas Eve December 24

Christmas Day December 25

B. Whenever New Year’s Day, Independence Day, Christmas Eve or Christmas Day
falls on a Saturday or Sunday, the Friday preceding or the Monday following,
respectively, shall be a holiday.

C. Holiday pay shall be at the rate of one and one-half (1-1/2) times the hourly base rate
of pay, or time and one-half (1-1/2) compensatory time off, for those employees who
work a normal work day on any of the normal recognized holidays. It will be the
employee’s option to receive pay or compensatory time off.

D. Employees shall be granted two (2) floating holidays per year, which may be taken at
a time mutually agreeable to the employee and supervisor. Unused holiday time may
not be carried over into the following year. Employees hired between May 1 and
August 31 will be credited with 12 hours of holiday time for that year and employees
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hired between September 1 and December 31 will be credited with 8 hours of holiday
time. Employees leaving CITY service between January 1 and April 30 will be
required to repay the CITY for 12 hours and those leaving CITY service between
May 1 and August 31 will be required to repay the CITY for 8 hours.

Article 19 — Vacation Leave

A. Every full-time permanent employee represented by this MOU shall accumulate
vacation as follows:

Year 1 through Year 3 10 Days (80 Hours)
Beginning Year 4 through Year 6 15 Days (120 Hours)
Year 7 and thereafter 20 days (160 Hours)

B. Vacation earned during the first six (6) months of employment cannot be taken until
completion of probationary period.

C. Employees shall not earn vacation once their accrued vacation balance has reached
three (3) times their annual maximum vacation accumulation.

D. Employees who have exceeded the maximum shall again begin to earn vacation when
their balance is reduced below their maximum.

E. No employee shall be permitted to work for compensation for CITY in any capacity
during the time of his paid vacation from City services.

F. Every CITY employee who leaves CITY employ shall be granted all accumulated
vacation or shall be paid at his/her rate of compensation applicable at the time of
separation. Because employees seldom terminate on the final day of a month, the
following method will provide for equitable payment for vacation earned during the
month of termination. If an employee terminates on a day falling on the first through
the fifteenth day of a month the employee shall receive credit for one-half the
month’s accrual; if an employee terminates on a day falling on the sixteenth through
thirty-first day of the month, the employee shall receive full credit for the vacation
accrual for the month.

G. Employee requests for vacation leave shall be submitted to Department Head or City
Manager at least thirty (30) days in advance of the starting day of requested leave.

H. Each employee shall receive monthly a copy of his/her compensatory time, sick
leave, and vacation leave, both accrued and used.

Article 20 — Sick L eave

A. Every full-time employee represented by this MOU shall earn sick leave on the basis
of one (1) day for each month of service, with unlimited accumulation thereof.

1. At any time after the completion of the fifth (5™) year of service, based on the
anniversary date of initial hire, CITY may purchase from each employee covered
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hereunder, at the employee’s discretion, all but fifteen (15) of the days so
accumulated at the rate of twenty-five percent (25%) of the covered employee’s
then existing wage.

2. At each employee’s option, said buy-out may occur earlier than set forth
hereinabove, so long as the buy-out occurs on or about the anniversary date of
initial hire and there remains a minimum sick leave bank of fifteen (15)
accumulated days.

3. Employees who are absent without pay for any reason for more than ten (10)
working days during a calendar month shall not accumulate sick leave for that
month.

4. If an employee’s employment is terminated for any reason, there will be deducted
from the final check the amount of sick leave taken during employment with
CITY in excess of the amount accrued.

. The Department Head and City Manager may require a medical examination by a
licensed physician of any employee absent on account of illness.

. Sick leave means authorized absence from duty of an employee because of illness,
injury, and exposure to contagious disease, or hospitalization. Although normal
pregnancy and confinement is not to be construed as a reason for sick leave,
pregnancy related illnesses or pregnancy related illness hospitalization shall be treated
as any other illness or confinement.

. A former employee who is reappointed to CITY service shall not be entitled to have
restored to his/her credit any sick leave balance remaining at the time of his/her
separation from CITY service.

. Whenever any permanent employee is compelled to be absent from duty by reason of
the death or critical illness, where death appears imminent, of his father, mother,
brother, sister, wife, husband, or child or the illness of a child, he shall be entitled to
be absent with pay chargeable to sick leave for not more than five (5) working days.

. Any employee requesting sick leave shall furnish a certificate issued by a licensed
physician, or other satisfactory proof of eligibility for sick leave, upon the request of
the Department Head. Further, any earned sick day taken on either side of a holiday,
or for more than three (3) consecutive days, will require a medical certificate in
support thereof, and employee shall supply such certificate upon return to work,
unless, at the discretion of the Department Head, such certificate is waived prior to
the employee’s return to work.

. Upon retirement, CITY will buy back any remaining unused days at the following
rate: all such accumulated days shall be multiplied by twenty-five percent (25%) of
the employee’s then existing daily wage rate.

. CITY will provide sickness and disability insurance for each full-time employee
covered by this MOU, enabling those employees who qualify to receive payments of
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up to One Thousand Dollars ($1,000) per week for a period of up to one hundred
eighty days (180).

No employee shall feign illness or injury for the purpose of remaining away from
scheduled duty assignments. Should such feigning of illness or injury occur,
disciplinary action would be taken, up to and including dismissal from CITY
employment.

Employees have the option of taking a maximum of up to six (6) days sick leave each
year “personal leave” or “family care” leave days.

Article 21- Bereavement L eave

A. Employees may have three-(3) workdays leave of absence for each death in their

immediate family for the purpose of bereavement and for the arranging of, and
attendance at, the funeral. Immediate family means spouse, parent, grandparent, step-
parent, child, step-child, brother, or sister.

. If an Employee must attend a funeral more than five hundred (500) miles from the
City, or if the death is to a member of the Employees extended family, then the
Employee has the option to use up to three (3) days of sick leave from his/her current
sick leave balance in addition to any leave provided above.

. The Employee may be required to submit proof of the relative’s death before the final
approval of leave with pay is granted.

Article 22 — Maternity L eave

A. Any permanent employee who becomes disabled as a result of pregnancy, which

disability prevents her from performing the duties of her position, shall be entitled to
a leave of absence without pay. Such leave shall not exceed ninety (90) calendar
days, whether or not it is combined with sick leave, vacation, compensatory time off,
and/or leave without pay.

. The employee may request up to ninety (90) additional days of leave without pay
subject to the approval of the City Council on recommendation of the Department
Head and City Manager

Article 23 — Unauthorized Leave

Unauthorized leave of absence is cause for immediate dismissal, in accordance with law.

Article 24 — Compensatory Time Off

A. Employees eligible for overtime pay may elect to receive compensatory time off

(CTO) at the rate of time and one-half (1 %2) in lieu of overtime pay.

B. Employees may have a maximum CTO credit of eighty (80) hours in any fiscal year

period of July 1st through June 30th.
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C. Employees shall be allowed to carry over a maximum of 40 hours of Compensatory
Time Off (CTO) into the following fiscal year. The remaining compensatory time off
accruals shall be paid out at the employee’s current hourly rate of pay at the end of
the fiscal year.

Article 25 — Military Leave

Full-time permanent employees shall receive military leave benefits in accordance with State
law.

Article 26 — Medical Examination

A. Any applicant being considered for appointment as a full-time probationary employee
shall, prior to such appointment, undergo a physical examination performed by a
licensed physician at City’s expense.

B. Annually thereafter, each employee may undergo a physical examination at CITY’s
expense, to be performed by a licensed physician of employee’s choice.

Article 27 - Retirement

A. Employees Hired Before May 1, 2012

For employees hired before May 1, 2012_only, the CITY shall provide employees
with retirement coverage through the Public Employees’ Retirement System (PERS)
including the following:

1. Government Code Section 20965, Sick Leave Service Credit, and
2. Government Code Section 21354.4 2.5% @ 55 Full and Modified Formula

B. Employees Hired on or After May 1, 2012 and Before January 1, 2013,
or Employees Who Qualify for Pension Reciprocity

For employees hired on or after May 1, 2012 and before January 1, 2013, as well as
for employees who qualify for pension reciprocity pursuant to Government Code
Section 7522.02 (c) and any related reciprocity requirements established by PERS,
the City shall provide retirement coverage through the PERS retirement formula
under Government Code Section 21353 (2% @ 60). The formula shall be based upon
a 3 year average salary. The City also shall provide credit for unused sick leave
pursuant to Government Code Section 20965.

C. Employees Hired on or After January 1,2013

For employees hired on or after January 1, 2013 who do not qualify for pension
reciprocity pursuant to Government Code Section 7522.02 (c), the City shall provide
retirement coverage through the PERS retirement formula under Government Code
Section 7522.20 (2% @ 62). This formula shall be based upon a 3 year average
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salary. The City also shall provide credit for unused sick leave pursuant to
Government Code Section 20965.

D. Employee Contributions

All employees_shall pay the full employees’ share of Public Employees’ Retirement
employee contribution as determined by PERS; the City shall not pick up any portion
of the required employee contribution.

Article 28 — Medical Benefits

Regular or probationary full time employees are members of the Public Employees Medical and
Hospital Care Act (“PERS Health”) insurance program. The CITY’s monthly contribution to
provide health insurance benefits for the individual employee and the employee’s eligible
dependents shall be the minimum payment required by the Public Employees Medical and
Hospital Care Act.

Flexible Benefits Plan - Regular or probationary full-time employees may participate in the
flexible benefits plan. The City shall offer an Internal Revenue Code Section 125 Plan, which
contains the components of premium conversion, health care reimbursement account, and
dependent care reimbursement account

A. Effective January 1, 2012, the CITY shall contribute the below-listed amount per
month toward each employee’s Section 125 Plan components:

1. 100% of the Dental Plan monthly premium amount, less the 10% employee
contribution, paid through a payroll deduction.

2. 100% of the Medical Plan monthly premium amount for Kaiser, Blue Shield or
PERS Choice, less the minimum premium payment required by PERS and less
the 10% employee contribution, paid through a payroll deduction.

B. Anemployee may use any and all CITY contributions to Section 125 Plan toward the
cost of employer-provided PERS Medical health insurance and Dental insurance for
the employee and eligible dependents. An employee may not use funds for other
reasons.

C. Share the Savings Program

The CITY shall provide three hundred dollars ($300.00) per month to any
employee who meets the following criteria:

1. Declines the CITY sponsored Medical Coverage and

2. Provide the CITY with acceptable evidence of Medical Insurance from an
alternate provider.

D. The CITY shall advise the Association prior to any change of the insurance carrier or
method of funding coverage for any fringe benefits granted pursuant to this provision.
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Article 29 — Dental and Other Benefits

A. The CITY shall provide continued dental coverage for employees and qualified
dependents, the entire premium to be paid in accordance with Article 27 during the
term of this MOU.

B. The CITY shall make available a vision care plan for its employees and dependents.
The CITY shall not contribute to the premium for this coverage. This plan is
provided as an employee option. The CITY has the option of changing plans or
providers, however, prior to making any such change, the CITY shall notify the
ASSOCIATION and discuss the reasons for the change.

C. The CITY shall make available an orthodontist plan for its employees and
dependents. The CITY shall not contribute to the premium for this coverage. This
plan is provided as an employee option.

D. The CITY shall advise the Association prior to any change of the insurance carrier or
method of funding coverage for any fringe benefits granted pursuant to this provision.

Article 30 — Life Insurance

CITY shall provide life insurance coverage for each employee covered by this MOU at a
minimum amount of Fifty Thousand Dollars ($50,000), or one year’s base salary whichever is
greater to include a double indemnity provision.

Article 31 — Uniforms and Equipment

A. All full-time maintenance and plant personnel shall be issued, at CITY’s expense, the
following items:

4 shirts and nametags

4 trousers

1 safety helmet (hat)

1 pair safety boots or shoes

1 seasonal jacket with removable liner
1 set rain gear (tops and bottoms)

1 pair rain boots and/or hip boots

1 coverall

1 pair work gloves

B. Uniform Cleaning and Replacement
1. Employees shall bear cost of cleaning and maintaining items issued, except as
otherwise required by law. CITY shall bear cost of issued items for replacement,

subject to authorization by the Department Head.

2. Cost of replacement or repair of issued items as a result of employee neglect shall
be borne by the employee.
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3. Every employee subject to this MOU shall return to the Department Head, on
termination of employment, all items issued.

4. The Department Head may issue items to any or all employees covered by this
MOU, when it is found that the employee’s safety or health is being
compromised.

5. The Department Head may add or subtract items and quantity issued, when it is
found that the job classification warrants.

6. The Department Head shall select uniform design, color and uniform patches,
nametags, or other means of identification.

Article 32 — Tuition Reimbursement

Tuition reimbursement shall be provided for as specified in the CITY Personnel Rules and
Regulations

Article 33 — Grievance Procedures

A. Grievances: An allegation by any regular employee that the employee has been
adversely affected by a violation of a specific provision of the MOU, Department
Policies and Procedures, Personnel Rules and Regulations and/or established
procedures.

B. Grievant: Is the Association or any regular employee adversely affected by a violation
of a specific provision of the MOU, Department Policies and Procedures, Personnel
Rules and Regulations and/or established procedures.

C. Workday: A workday is any day the CITY offices are regularly open for business.

D. Personnel Director: The Personnel Director shall be the City Manager or his/her
designee.

1. General Provisions

a. Time limits may be waived by mutual written agreement of the parties.

b. If the City does not meet the time limits, the grievance may be advanced
to the next step at the option of the party waiting for the response.

C. A grievant may be represented by a representative of his/her own choice at
any step in the presentation of his/her grievance.

d. No reprisal shall be taken against any employee for the legitimate use of
this procedure.

e. Any grievance not timely filed or appealed within specified time limits,

shall be null and void.
2. Procedure

The following procedure shall be followed in presenting a grievance:
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The timelines set forth hereinabove are mandatory. Failure to comply with
such timelines, as set forth herein shall terminate the rights granted hereunder.

. Within fifteen (15) workdays of the occurrence or within 15 days of when the
employee should have reasonably known of the event-giving raise to the
grievance, the employee shall discuss the grievance with the immediate
supervisor.

If, after discussing the grievance with the supervisor, the employee is still
dissatisfied, the employee may file a written grievance with the Department
Head, provided such written grievance is filed within ten (10) workdays of the
meeting referred to in Article 33.D. 2.b.

. The written grievance shall set forth a clear statement of the grievance, the
circumstances involved, the decision rendered at the informal conference, and
the specific remedy sought.

A written decision within ten (10) workdays shall be communicated to the
employee. If the response is not made within the time limits, or if the
employee is still dissatisfied, the employee may appeal in writing to the City
Manager or designee.

An Employee appealing to the City Manager or designee shall file a written
appeal within ten (10) workdays of notice of the decision referred to in Article
33.2 e. within ten (10) workdays of the lapse of the time limits within which
the written decision was required. The City Manager may also set the matter
for a grievance hearing. The City Manager or designee shall communicate his
decision in writing within ten (10) workdays of receiving or the holding of a
grievance hearing, whichever is longer.

City Manager’s action shall be final and binding as there shall be no further
review.

Article 34— Layoff and Abolition of Position

Please see Section 11 Layoff and Re-Employment of the CITY Personnel Rules and Regulations

Article 35 — Personnel Rules and Requlations

The Avrticles of this MOU are also covered in the CITY Personnel Rules and Regulations. It is
the intent of the parties that the provisions in both the CITY Personnel Rules and Regulations
and the MOU be the same. If there is conflict between the two, the provisions of this MOU shall
prevail over the CITY Personnel Rules and Regulations.

Any specific reference to a section of the CITY Personnel Rules and Regulations in this MOU is
subject to review under Article 33 Grievance Procedures and may not be modified without
mutual agreement of the ASSOCIATION except during MOU negotiations.

Article 36 — Labor/Management Committee
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The Labor/Management Committee will consist of two (2) representatives selected by the CITY
and two (2) representatives selected by the ASSOCIATION. The Labor/Management
Committee shall meet, as necessary, to discuss issues regarding the Labor/Management
relationship and working conditions.

Article 37 - Signatures

In witness whereof, the parties have caused their authorized representatives to execute this MOU
as a mutual recommendation to the City Council of the City of Calistoga this

CITY OF CALISTOGA CALISTOGA PUBLIC EMPLOYEES’ ASSOCIATION
Richard Spitler Jill Saunders
City Manager President

Richard Reed
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EXHIBIT A

Position Classifications and Salary Schedule Ranges

Position Title Range
Account Clerk 5
Administrative Secretary 8.2
Administrative Analyst 12
Administrative Service Technician 12.1
Assistant Planner 13.3
Associate Planner 14.4
Building Inspector 14
Emergency Program Coordinator/ Administrative Analyst 14
Maintenance Technician | 7
Maintenance Technician 11 9
Maintenance Technician 111 114
Plant Operator | 8
Plant Operator Il 10.2
Plant Operator 11 12.3
Recreation Technician 7
Senior Account Clerk 9
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EXHIBIT B

2% Salary Increase January 1, 2013

Range Stepl | Step2 | Step3 | Step4 | Step 5
1 2678 2811 | 2952 | 3100 3255
2 2816 2957 | 3105 | 3260 3423
3 2955 3103 | 3258 | 3421 3592
4 3103 3258 | 3421 | 3592 3772
5 3258 3421 | 3592 | 3771 3960
6 3421 3592 | 3772 | 3960 4158
7 3593 3773 13962 | 4160 4368
8 3770 3958 | 4156 |4364 4582
8.2 3847 4040 | 4242 | 4454 4677
9 3962 4160 | 4368 | 4586 4815
10 4159 4366 | 4585 | 4814 5055
10.2 4242 4454 | 4677 | 4911 5156
11 4365 4583 | 4812 | 5053 5305
114 4540 4767 | 5005 | 5256 5518
12 4585 4814 | 5055 | 5308 5573
12.1 4633 4864 | 5108 | 5363 5631
12.3 4724 4960 |5208 | 5468 5742
12.4 4771 5009 | 5260 |5522 5799
13 4815 5056 | 5309 |5574 5853
13.3 4957 5205 | 5465 | 5739 6026
14 5054 5307 | 5572 | 5851 6143
14.4 5255 5518 | 5794 | 6083 6388
15 5304 5569 | 5848 | 6140 6447
16 5571 5850 | 6142 | 6449 6772
17 5850 6142 | 6449 | 6772 7110
18 6141 6448 | 6771 | 7109 7465
19 6449 6772 | 7111 | 7466 7839
20 6773 7111 | 7467 | 7840 8232
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EXHIBIT C
1% Salary Increase January 1, 2014

Range Stepl | Step2 | Step3 | Step4 | Step 5
1 2704 2839 | 2981 | 3131 3287
2 2844 2987 | 3136 | 3293 3457
3 2984 3134 | 3290 | 3455 3628
4 3134 3291 | 3455 | 3628 3809
5 3290 3455 | 3628 | 3809 4000
6 3455 3628 | 3809 | 4000 4200
7 3629 3811 | 4001 |4201 4412
8 3808 3998 | 4198 | 4408 4628
8.2 3886 4080 | 4284 | 4498 4723
9 4001 4201 | 4411 | 4632 4864
10 4200 4410 |4631 | 4862 5105
10.2 4285 4499 | 4724 | 4960 5208
11 4408 4629 | 4860 | 5103 5358
114 4585 4815 | 5055 | 5308 5574
12 4631 4862 | 5105 | 5361 5629
121 4679 4913 | 5159 | 5417 5688
12.3 4771 5009 | 5260 | 5523 5799
12.4 4818 5059 | 5312 | 5578 5857
13 4864 5107 | 5362 | 5630 5912
13.3 5007 5257 | 5520 | 5796 6086
14 5105 5360 | 5628 | 5909 6205
144 5308 5573 | 5852 | 6144 6451
15 5357 5625 | 5906 | 6201 6512
16 5627 5908 | 6204 | 6514 6840
17 5908 6204 | 6514 | 6839 7181
18 5861 6513 | 6839 | 7181 7540
19 5981 6840 | 7182 | 7541 7918
20 6102 7183 | 7542 | 7919 8315
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